 SEQ CHAPTER \h \r 1
IN THE MUNICIPAL COURT


FOR THE CITY OF (CITY)
CITY OF (CITY), 

)


Plaintiff, 
 

)






)

VS.




)

DOCKET NO.  (Docket #)





)






(Defendant’s Name),

)






Defendant.


)






ORDER SETTING PRE-TRIAL CONFERENCE

A Request for Jury Trial having been filed on behalf of the Defendant, on __________________, 20____, and the Court being fully advised in the premises;


IT IS HEREBY ORDERED that a Pre-Trial Conference in the above captioned case is to be held on ___________________, 20____ at__:__ A.M.

The parties who will actually conduct the trial are required to be present at the pre-trial.  To assure justice and expedite the disposition of the case, these persons are required to be thoroughly familiar with the case prior to the pre-trial.  To assure justice and expedite the disposition of the case, these persons are required to be thoroughly familiar with the case prior to the pretrial.


These persons are also encouraged to stipulate in wiring to as many facts as possible prior to the pretrial and bring a written stipulation to the pretrial.


IT IS FURTHER ORDERED that the plaintiff and defendant:


1.  Shall bring to the pretrial a pretrial memorandum stating the following:



a.  A brief discussion of the facts and legal issues which are 



     anticipated to arise during the trial.



b.  Any exhibits, in their order, which the parties intend to 



     enter into evidence.



c.  Any proposed instructions.



d.  Any other information which may assist the Court.


At the pretrial, all parties shall be prepared to fully advise the Court as to all facts and legal issues involved, including issues as to the admissibility of all oral and documentary evidence to be presented at the trial.  Furthermore, all parties shall thoroughly present all questions of law to the Court at the pretrial.


The trial date will be set at the at the pretrial conference.  All parties shall be prepared to inform the Court when all witnesses will not be available and will be available in order to reasonably assure that a firm trial date is agreed upon by all at the pretrial.  The Court will prepare a pretrial order following the pretrial.  Should any party fail to appear at the pretrial, an ex parte hearing will be held.


All parties shall attempt with due diligence to settle the case prior to the pretrial and, if appropriate, present the Court with a written PLEA BARGAIN or DISMISSAL.  NO PLEA BARGAIN OR PROPOSED INSTRUCTIONS WILL BE ALLOWED AFTER THE PRETRIAL CONFERENCE.


BE IT SO ORDERED this __________ day of ________________, 20_______.  

________________________________







MUNICIPAL JUDGE


The Clerk of the Municipal Court hereby certifies that copies of the ORDER SETTING PRE-TRIAL CONFERENCE were sent by first class mail to the following named persons on the _______ day of __________________________, 20_____.







______________________________________







CLERK OF COURT

1.  
(Attorney’s Name)




     
Special Prosecutor


     

     
(Address)



     

     
(City), WY (Zip)


     

2. 
(Attorney’s Name)

Attorney at Law 


(Address)

(City), WY (Zip)
